
































disability or other legitimate reason beyond his/her control, and seeks an extension of leave for such reason. Such a
request for extension shall be in wntmg An extension shall be granted only for a specified period of time, and only if the
County determines that the request is reasonable and justified, and that the extension may be granted without unduly
handicapping the operation of the department.

13.2 Jury Duty. Employees shall be granted a leave with pay for service upon a jury; provided, however, that the
employee is required to seek all fees due for such jury duty and turn said fees except travel, lodging or meal
reimbursement over to the County, and upon being excused from jury duty for any day an employee shall inmediately
contact a supervisor for assignment for the remainder of his/her regular work day.

13.3 Non-Service Connected Appearance. A leave without pay shall be granted for an appearance before a court,
legislative committee, judicial or quasi-judicial body as a witness in response to subpoena or other order by proper
authority compelling his/her attendance under penalty prescribed by law.

13.4 Absence Without Leave. Absence of an employee from duty, including absence for a single day or part of a day,
not authorized by an appropriate supervisor shall be deemed an absence without leave. Such absence shall be without
pay and may be cause for disciplinary action up to and including terminafion.

ARTICLE 14 - PERSONNEL FILE

14.1 Inspection. Each employee shall have the right to review and obtain, at his/fher own expense, copies of the contents
of his/her personnel file, exclusive of material received prior to the date of his/her employment by the County. Official
personnel files will be maintained by the County Human Resources Office. The Shenﬁ’s office may maintain working files
for the employee.

14.2 Employee Response. An employee may respond, in writing, to any item placed in such personnel file, and said
response shall become a part of said file.

14.3 Employee Signature. Each employee shall read and sign any written material that is placed in his’her personnet file,
including merit ratings, written reprimands, demotions, suspensions or discharge. Signing does not necessarily indicate
agreement. In accordance with this section, each piece of material of a derogatory nature to be signed by the employee
shall bear a statement next to the signature lines that states: "Signing Does Not Necessarily Indicate Agreement”.

14.4 Removal of Negative Material. Upon written request by the affected employee, materials of a negative nature shall
be removed from the personnet file after thirty-six (36) months (or twenty-four (24) months in the event of a written
repnmand) if no subsequent discipline has been imposed. The removed documents shall be maintained by the County
in a separate location in accordance with State Archives rules and regulations. A copy of this material shall also be given
to the employee at the time of removal.

ARTICLE 15 - DISCIPLINE AND DISCHARGE

15.1 Discipline. No regular (non-probationary) employee shall be subject to suspension without pay, demotion, a
reduction in pay or termination for other than just cause.

The parties agree that the primary purpose of discipline is constructive rather than punitive, therefore discipline shall
generally be progressive. This is notto imply, however, thatinitial discipline cannot be imposed at an intermediate or even
at the most severe level.

Counseling, work improvement plans, and other similar corrective measures are not considered discipline and will not
be directly placed in an employee’s personnel file. Such corrective actions may be maintained in supervisory files of
performance evaluations and are not subject to the grievance process.

Discipline shall generally consist, but not necessarily be limited to, the following actions: oral reprimand; written reprimand,
reduction in pay; demotion; suspension (with or without pay); and discharge. Oral reprimands are not subject to the
grievance process.
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grievance process.

Discipline shall not intentionally be administered in 3 manner that will embarrass the employee before other employees
or the public.

15.2 Discharge. If the County determines there may be just cause to impose suspension, demotion or for the discharge
of an employee, the County shall deliver to the employee and the Union a written notice of such possible action, including
finding of facts, names policy, rule or law violations and the range of potential discipline considered prior to imposition.
The employee will be afforded the reasonable opportunity to respond prior to imposition of such disciplinary action (pre-
disciplinary meeting). Such notice shall specify the principal grounds for such action. Any protest of the discharge of an
employee shall be through the grievance procedure set forth in this Agreement.

15.3 Right to Representation. Any employee who has reasonable expectation that disciplinary action may result from &
meeting with a supervisor has a right, upon request, to have a representative of the Union present at such meeting. The
role of such representative shall be in accord with guidelines set forth by the Employment Relations Board.

ARTICLE 16 - SETTLEMENT OF DISPUTES

16.1 Grievance. A grievance shall mean a claim by an employee, and/or the Union that there has been a violation of the
contract. For the purposes of this procedure, ‘immediate supervisor* is an employee who is not 2 member of the
bargaining unit and who has direct administrative or supervisory responsibilities over the grievant in the area of grievance.
"Days” as used in this procedure shall be calendar days.

Step 1. Immediate Supervisor The grievant shall discuss the grievance first with his/her immediate supervisor
with the objective of informally resolving the grievance. Said discussion shall occur within ten (10) days after the
grievant becomes aware of the grievance. Within ten (10) days after initial discussion with the immediate
supervisor, the grievant shall file the grievance in writing with the immediate supervisor.

The written grievance shall include:
1). A statement of the grievance
2) Specific provision(s) allegedly violated
3) Remedy sought

The immediate supervisor shall hear the appeal and render a written decision within ten (10) days after receiving
the grievance.

Step 2. Sheriff Within ten (10) days of the Step | response, if the grievant is not satisfied with the disposition of
his/her grievance, he/she shall file the written grievance with the Sheriff. The Sheriff shalt hear the appeal and
render his/her decision within ten (10) days after receiving the grievance.

Step 3. In the event no agreement is reached in Step 2, either the Union or the County may, within ten (10)
calendar days of the date of the Sheriff's response, notify the other party of its intent to take the matter to
arbitration.

16.2 The Arbitrator. If the parties cannot mutually agree on an varbitrator, the moving party shall request from the
Employment Relations Board a list of seven Oregon arbitrators. The parties shall then alternately strike names from the
list untit only one remains.

The arbitrator shall set a time and place for hearing which is agreeable to the parties. The arbitrator shall render a
decision within thirty (30) days of the hearing.

The authority of the arbitrator shall be limited to determ‘ining whether this Agreement has been violated and shall have
no power to aiter, modify, add to or subtract from the terms of the Agreement. The decision of the arbitrator shall be
binding on the parties.

16.3 Arbitration Costs. Costs of the arbitrator's services and expenses shall be borne equally by the parties. Each party
shall be responsible for the cost of presenting its own case.
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16.4 Time Limits. Any time limits specified in this Article may be extended by mutual written agreement of the parties.
In the absence of such an agreement the parties subject to these procedures shall be bound by the time Irmrts contained
herein. If either party fails to follow such limits, the following shall result:

A if the grievant fails to respond in a timely fashion, the grievance shall be deemed waived.

B. If the party being grieved against fails to respond in a timely fashion, the grievance shall proceed to the next step.

ARTICLE 17 - GENERAL PROVISIONS

17.1 Information. Either party will provide single copies of mformatron which is a matter of publrc record and necessary
for the administration of this Agreement to the other party upon request

17.2 Posting of Work Rules. The County agrees to post in a conspicuous location a copy of new work rules 14 days prior
to their effective date whenever possible. Supervrsors will have available copies of County policies, personnel rules, work
rules, and a copy of the contract. Those rules requiring compliance in less than fourteen days shall be distributed and
communicated in an appropriate manner.

17.3 Job Descriptions. If during the life of this Agreement the County changes or modifies the job descriptions, such
changes or modifications shall be forwarded to the Union. Nothing in this clause is intended to restrict the right of the
County to make such changes. Such changes will be subject to bargaining for wages only upon request by the Union.

17.4 Safety. The County and the employees are committed to the concept of adequate leveis of servtces and safety within
the Sheriff's Department. The County and the employees shall comply with all such applicable safety regulations.

17.5 Uniform Allowance. Uniforms and protective clothing shall be provided as presently practiced. Criminal Division
employees assigned plain clothes duty shall receive $100 per each full quarter worked. '

17.6 Other Employment. Outside employment shall be permitted only with the express prior approval of the Sheriff. Any
employee with outside employment on or after the effective date of this Agreement shall notify the Sheriff thereof within
thirty (30) days after the effective date of this Agreement. To deny outside employment the Sheriff must find that it violates
one of the following criteria:

A That such employment is in conflict with the interest of County employment;
B. That such employment detracts from the efficiency of the employee in his/her County work;
C. That such employment is a discredit to or incompatible with the »County employment; or
D. That such employment takes preference over the requirements of County employment. |
17.7 Training. | |
A Ongoing schooling, training, and professional improvement are recognized as essential elements in

maintaining and upgrading the duties and services of the Sheriffs Department, and each employee is
expected to work towards furtherance of this goal.

B. When an authorized school or training class, including required training for a CPR card, is attended
during regularly scheduled work hours, the employee will be compensated at his/her regular rate of pay.

Time spent in County required training classes shall be treated as time worked for overtime purposes.
C. . AllDPSST-approved classes and other training opportunities received by the Sheriff shall be coordinated

by a designee, and each employee shall be expected to request and/or attend at least forty (40) hours
of such training or schooling per year Approval or disapproval of requested schooling shall be at the

discretion of the Sheriff.
D, The time spent by an employee in fraveling to and from schools in excess of the regular workday hours
Curry County Sheriffs
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for training purposes shall be administered in record with established practice.
E. Notice of traininglopportunities will be posted to the extent possible.
17.8 Smoking Policy. Employees are prohibited from smoking in County buildings and vehicles.

17.9 Drug and Alcohol Policy. The parties agree to the provisions of the County's existing Drug and Alcohot Policy,
attached as exhibit "B". ,

ARTICLE 18 - SENIORITY

18.1 Definition. Seniority shall be defined as the total length of continuous service since the last date of hire in one of the
divisions within the Department. Seniority can be accumulated in any or all of the divisions and classifications.

18.2 Break In Seniority. Seniority shall be broken and the employee shall be considered terminated if an employee:

A) Quits

B) Is discharged for just cause

C) Is laid off or fails to respond to written notice as provided in this article
D) Is laid off for a period of time greater than eighteen (18) months

E) Fails to report to work at the termination of ieave of absence

F) Accepts other employment without permission

G) Retires

18.3 Layoff. In the event the County determines a layoff to be necessary, employees shall be iaid off within their division
and classification by division and classification seniority. The County shall determine from which division and classification
layoffs will take place. For purposes of this Article only, Deputies i, Il and Il shall be regarded as in the same
classification; Detectives 1, i and lil shali be regarded as in the same classification; Sergeants | and il shall be regarded
as in the same classification; and Parole and Probation 1, il and ili will be regarded as in the same classification.

18.4 Bumping Rights. An employee who is laid off and who advanced to his/her present classification within the division
shall have the right to use his/her division seniority to bump back into their previous classification. The only exception
to the above sentence shall be that to bump into the Detective classification an employee must have more previous
seniority in the Detective classification than other employees in that classification. An employee who is laid off and who
advanced to his/her present division from a different division and classification shall have the right to use his/her seniority
in the previous division and classification to bump back into the other division, provided said employee is qualified to
perform the work required.

Further, any employee, except those working in the Community Corrections Department, who was a member of the
bargaining unit on July 1, 2008 and who has fifteen (15) or more years of continuous service, shall have the right to use
his/her seniority to bump into the division with the least-senior bargaining unit member, provided said employee is qualified
to perform the work required.

Employees who bump into a lower classification shall suffer no loss of pay until the beginning of the next pay period at
which time their salary shali be adjusted to the step in the range closest to but not higher than their current salary.

18.5 Recall From Layoff. Employees shall be recailed from layoff by reverse order in which they were laid off within their
classification and division. Employees on layoff status shall be eligible for recall for up to fifteen (15) months from the date
of layoft.

18.6 Notice of Recall From Layoff Status. Notice to an employee of recall from tayoff shail be made by certified mail sent
to the last address provided to the County by the employee. The employee shall notify the County of his/her acceptance
of the offer within five (5) days from the date of receipt thereof or date of attempted delivery to the employee at the last
known address by certified mail, and be available for work within fourteen (14) days or the employee will forfeit all recall
rights and seniority. It shall be the laid off employee’s responsibility to maintain with the Sheriff a current address and
telephone number at which he/she may be contacted as a qualification for eligibility for recall.
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2014-2017 Agreement -11-




18.7 New Employees. A new hire shall serve a probationary period of twelve (12) full months. The probationary period
may be extended up to a maximum of eighteen (18) months for an uncertified employee or until he/she qualifies for their
DPSST basic certificate. Probationary employees may be terminated for any reason and shall have no recourse to the
grievance procedure of this Agreement on matters relating to discharge.

18.8 Promotional Probationary Period. Regular employees promoted into a higher classification within the bargaining unit
shall serve a promotional probationary period of six (6) months. The Union also recognizes the right of the employer to
demote an employee on promotional probationary status, within the probationary period, to his/her previous position for
any reason with or without cause. Any such demotion shall not constitute a violation of this Agreement.

18.9 Seniority List. The seniority list is of all current employees within the bargaining unit and their respective seniority
order, date of hire in the bargaining unit, date of entry into present class and present classification. The County agrees
to update this seniority list annually on July 1, post on the bulletin boards and forward it to the Union for review.

ARTICLE 19 - COMPENSATION

19.1 Salary Schedule. Employees shall be compensated in accordance with the salary schedule attached to this
Agreement and marked exhibit "A", which is hereby incorporated into and made a part of this Agreement. The difference
between steps A-F will be 5% per step.

Eligible employees are paid a different salary for holding DPSST certifications as identified in the Salary “A”. (Level 2 for
holding an Intermediate DPSST certification and Level 3 for holding an Advance DPSST certification). DPSST pay is 5%
for Intermediate from base, and 10% for Advanced from base, not cumulative to Intermediate. Sergeant | classification
is required to have Intermediate DPSST certification and Sergeant |l is required to have Advanced DPSST certification,
and thus the salary scale reflects inclusion of the certification pay.

19.2 Pay Periods. Employees shall be paid semi-monthly on the 15" and on the last day of the month uniess that day
falls on a weekend, in which event the pay date will be on the last work day prior. Pay periods will end on the 7 and 22™
of each month.

19.3 Longevity. Upon completion of the required number of years of continuous uninterrupted full time service with the
County, an employee shall be eligible to longevity pay as follows:

"~ a) 5 through 9 years of service, 1.5% of the base rate per month.
b) 10 through 14 years of service, 2.5% of the base rate per month.
c) 15 through 19 years of service, 3.5% of the base rate per month.
d) 20 or mare years of service, 5.0% of the base rate per month.

The base rate is Step B in each salary range with a cap of two times the lowest base rate of range 3, Step B.

An employee is eligible for longevity pay only so long as productive work continues. An employee who receives a less
than satisfactory evaluation will be given a written notice sixty (60) days prior to cessation of longevity pay. At the end
of said sixty (60) day period, a re-evaluation will occur. If the employee receives less than satisfactory re-evaluation, the
employee shall not be eligible for longevity pay until his/her next annual evaluation.

Continuous uninterrupted service for purposes of longevity pay shall mean that period in which the employee is employed
by the County or a public entity within the contract of the County, which is unbroken by separation from employment
except time spent by an employee on authorized leave or lay off period not to exceed twelve (12) months

Regular part time employees shall receive credit toward eligibility for longevity pay based upon hours worked. To receive
credit for one (1) years service, such an employee must work 2080 hours.

19.4 Anniversary Date. Employees who begin work or are promoted to a higher classification prior to the fifteenth (15th)
day of the month shall have an anniversary date of the first of the month. Employees who begin work or are promoted
to a higher classification on or after the fifteenth (15th) day of the month shall have an anniversary date of the first of the
following month. An employee's anniversary date will not change as a result of receiving an intermediate or advanced
DPSST certification.
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Employees who previously agreed to a July 1 anniversary date that differed from their originai hiring or promotionat date
will maintain the July 1 anniversary date. However, as of July 1, 1995 future hiring and promotional anniversary dates
will be established per this section.

19.5 Step Increases.

A A five percent (§%) difference shall be maintained between steps. Negotiated percent increases shall be added
to first step for each classification with higher steps adjusted on the first step.

B. An employee who meets standards in éll areas shall be granted a step increase on his anniversary date as
defined in Section 19.4.

19.6 Reserves. The County may assign reserve volunteers to perform Department duties. Reserves will not be used

to cause layoff or failure to fill authorized full-time equivalent bargaining unit positions. Bargaining unit members will have
first opportunity to fill authorized overtime slots within their job classification.

ARTICLE 20 - RETIREMENT

20.1 Retirement. The County will continue to participate in the Oregon Public Employees Retirement System or its
successor as determined by the State of Oregon. Employee’s six percent (6%) shall be paid by the employee.

ARTICLE 21 - WORKERS COMPENSATION

21.1 Worker's Compensation. Each employee will be insured under the provisions of the State of Oregon Workers
Compensation statute.

ARTICLE 22 - HEALTH AND WELFARE

22 .1 insurance. The County shall purchase medical-hospital, dental and vision insurance for eligible employees and their
eligible dependents which is substantially equal to or better than that presently in effect. The County shall contribute up
to $1,100 per month per employee for the cost of the insurance. Effective January 1, 2015, the County shall contribute
up to $1,150 per month per employee for the cost of the insurance. Effective January 1, 2016, the County shall contribute
up to $1,200 per month per employee for the cost of the insurance. Effective January 1, 2017, the County shall contribute
up to $1,250 per month per employee for the cost of the insurance. Employees working less than 40 hours per week shall
pay a prorated amount towards the premiums based on their regularly scheduled work week. In the event the premium
rate increases over the cap the difference shall be paid by the employee. Employee portions shall be deducted from the
employee’s paycheck effective as of the date of such increases.

In the event the parties, by mutual agreement, obtain medical, dental and vision insurance from a different carrier during
the life of this Agreement, the County’s financial obligation noted above shall remain the same and any saving from a
lower premium shall be deposited into each employee’s HRA account as established under Article 22.3.

222  Eligibility Anemployee as defined in Article 1 - Recognition must be on paid status at least eighty (80) hours in
the qualifying month to be covered the following month. (Examples: An employee begins employment January 10 and
is on paid status the required 80 hours in this month. He is then covered in the month of February. An Employee
terminates January 25 after being on paid status the required 80 hours. He then is covered for the month of February.
In both cases, if an employee is not on paid status the required 80 hours in January, he would not be covered in
February). Paid status does not include overtime hours worked or “cash out” of accrued leave.

Itis understood that the concept of “cash out” of accrued leave time (vacation, holiday, compensatory and sick time) does
not constitute hours worked or compensated hours. A cash out is when an employee receives payment for accrued leave
without actually taking the paid time off or upon termination from employment.

22.3 Medical Savings Account The County shall cause to be created a medical savings account Voluntary Employee
Beneficiary Association (hereinafter HRA VEBA) under Section 501(c)(9) of the internal Revenue Code for every
participating employee in the bargaining unit. The County shall contribute $50.00 per month on behalf of each
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participating employee to said account.

ARTICLE 23 - STRIKES AND LOCKOUTS

23.1 No Strike. The Union and its members, as individuals or as a group, will not initiate, cause, permit, or participate
or join in any strike, work stoppage, or slowdown, picketing, or any other restrictions of work during the term of this
contract. Employees in the bargaining unit, while acting in the course of their employment, shail not honor any picket line
established in the County by the Union or by any other labor organization when called upon to cross picket lines in the
line of duty. Disciplinary action, including discharge, may be taken by the County against any employee or employees
engaged in a violation of this Article. Such disciplinary action may be undertaken selectively at the option of the County
and shall not preclude or restrict recourse to any other remedles including an action for damages, whnch may be available
to the County.

23.2 No Lockout. There will be no lockout of employees in the unit by the Cbunty as a consequence of any disbute arising
during the period of this Agreement.

ARTICLE 24 - PREVAILING RIGHTS

241 Prevailirig Rights. The County shall not make unilateral changes in mandatory subjects of bargaining except as
provided in this Agreement.

ARTICLE 25 - PRODUCTIVITY

25.1 Productivity. Itis the intent of the parties to achieve and sustain maximum productivity per employee during the term
of this Agreement. In return to the County for the wage rate and conditions herein provided and consistent with the
principal of a fair day's work for a fair day's pay, the Union pledges its agreement with the objective of achieving the
highest level of employee performance and efficiency consistent with safety, good health and sustained effort.

ARTICLE 26 - SAVINGS CLAUSE

26.1 Savings Clause. Should any portion of this contract be held contrary to law or administrative rule issued by a Federal
or State Agency, such decision shall apply only to the specific portion thereof directly specified and all other provisions
of this Agreement shall remain in full force and effect for the duration of this Agreement. Upon such declaratlon the
parties agree to immediately negotiate a substltute if possible, for the invalidated portlon thereof

ARTICLE 27 - TERM OF AGREEMENT

27.1 Term of Agreement. This Agreement shall be effective as of July 1, 2014 and, except as amended or madified, shall
remain in full force and effect until June 30, 2017. It shall remain in full force from year to year thereafter unless either
party shall serve written notlce of its desire to modify the agreement upon the other no less than 180 days prior to the
expiration date.

ARTICLE 28 - EXECUTION/SIGNATURES

Executed this () day of :YL_LM o .'2014,>by‘ the undersigned officers by‘the authority of and on
behalf of the Curry County Sheriffs Department and Teamsters Local Union No. 223.

TEAMSTERS LOCAL 223; ‘ CURRY COUNTY:

Clayton Binry, Secretary-Treasurer : : S\QjBrown Chaur
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David Brock-Smith, Vice Chair

g

B MW "Ls%

John Bi op,‘Shéﬁff'
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EXHIBIT "A"
Curry County Sheriff's Department
Effective July 1, 2014

Reflects a 2.8% cost-of-living increase and a 6.4% offset due to Section 20.1

DPSST)

CLASSIFICATION STEPA |STEPB |STEPC |STEPD |STEPE |STEPF
Road Deputy I (Basic) 3357 3523 3699 3885 4079 4282
Road Deputy 1l (Int DPSST) 3523 3699 3885 4079 4282 4498
Road Deputy Iil (Adv DPSST) 3699 3885 4079 4282 4498 4722
Detective | (Basic) 3473 3647 3831 4021 4223 4432
Detective li (Int DPSST) 3647 3831 4021 4223 4432 4655
Detective Il (Adv DPSST) 3831 4021 4223 4432 4655 4888
Corrections Deputy | (Basic) 3150 3307 3473 3647 3830 4020
Corrections Deputy i (Int DPSST) 3307 3473 3647 3830 4020 4223
Carrections Deputy Il (Adv DPSST) 3473 3647 3830 4020 4223 4432
Parole/Probation Admin Asst 3150 3307 3473 3647 3830 4020
Communications Deputy | (Basic) 3150 3307 3473 3647 3830 4020
Communications Deputy Il (Int DPSST) | 3307 3473 3647 3830 4020 4223
Communications Deputy Iil (Adv DPSST) | 3473 3647 3830 4020 4223 4432
Executive Adm Asst 3473 3647 3830 4020 4223 4432
Chief Civil Deputy | (Basic) 3150 3307 3473 3647 3830 4020
Chief Civil Deputy Il (Int DPSST) 3307 3473 3647 3830 4020 4223
Chief Civil Deputy lll (Adv DPSST) 3473 3647 3830 4020 4223 4432
Corrections Corporal 3820 4011 4213 4422 4645 4876
Sergeant | (Int DPSST required) 4194 4403 4622 4855 5098 5353
Sergeant Il (Adv DPSST required) 4403 4622 4855 5098 5353 5617
Parole/Probation Officer | (Basic) 3395 3567 3744 3930 4126 4335
Parole/Probation Officer Il (Int DPSST) | 3567 3744 3930 4126 4335 4550
Parole/Probation Officer Hl (Adv 3744 3930 4126 4335 4550 4778

Effective July 1, 2015, and July 1, 2018, the Salary Schedule shall be increased by an amount equal to the Portland-
Salem CPI-U second haif year index percentage increase of the preceding year with a minimum of 1% and a

maximum of 4%.
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EXHIBIT "B*
DRUG AND ALCOHOL POLICY

DEFINITIONS
For purposes of the Curry County, Oregon Alcohol and Drug Free Work Place Policy, the following definitions apply:

"County Premises" includes any of the various County structures, real property, or facilities (inciuding vehicles), but as
it relates to alcohol, it exciudes the Curry County Fairgrounds and Curry County Parks for non-work related activities.

"Employees" includes all Curry County employees.
“illegal Drugs and Controlled Substances” means:

a) Drugs and controlled substances which are not legally obtairiable, and

b) Drugs and controlled substances which are legally obtainable, but have been obtained illegally.
"Reasonable Cause" is defined as specific articulable observations mnceming such circumstances as the work
performance, appearance (including, for example, noticeable odor of alcoholic beverage), behavior, or speech of the

employee, or as being involved in an accident on company premises which resuits in physical injury or property
damage. ,

STATEMENT OF MISUSE OF ALCOHOL AND OTHER DRUGS OR CONTROLLED SUBSTANCES:

Curry County considers its employees to be its most valuable asset and is concemed about their safety and welt-
being. The County recognizes that misuse of alcohol and other drugs or controlled substances is a pervasive
problem in our society in general and that problems with substance abuse exist both within our community and in the
County. This policy on alcohol and other drug use applies to all employees. The purpose of the policy is:.

a. To present Curry County's policy regarding alcohol, controlled substances, and drug free work piace.

b. To prevent alcohol use, drug use or use of controlled substances that adversely affects job performance
and/or the working environment.

c. To endorse rehabilitation for employees diagnosed as abusing or dependent upon alcohol or drugs or
controlled substances.

d. To provide guidance and training to supervisors in addressing substance abuse issues.

e. To maintain compliance with the Federal Regulations governing the Drug Free Workplace Act of 1988.

OBJECTIVES

These general policies will be implemented by more specific objectives intended to establish a safe and healthy work
place for all employees. Specific objectives of this program include, but are not limited to the following:

a. To identify job performance problems at the earliest possible time.

b. To encourage the utilization of available programs to resolve alcohol, drug and controlied substances
problems.

c. To increase employee awareness of the risks of alcohol, drug and obntrolled substances use and abuse.

d. To make treatment for alcohol and chemical abuse or dependency, and ongoing recovery, accessible to alt
employees.
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e. To prohibit the actual, or attempted use, abuse, possession, sale and/or distribution of unauthorized drugs or
controlied substances on County premises or while conducting County business.

f To ensure that all employees suffering from chemical dependency will not have their job security and
promotional opportunities jeopardized by making a request for help.

g To hold voluntary requests for help in strict confidence; only those persons within the department who need
to know will be notified.

h. To ensure employees' right to privacy and confidentiality with regard to testing, medical treatment or
substance abuse treatment.

LEGAL DRUGS AND CONTROLLED SUBSTANCES

1. Medication. The use of medically prescribed drugs or controlled substances during working hours is
approved, provided there is no medically stated caution preventing the employee from performing his/her job safely
and adequately. The employee is responsible for notifying his/her direct supervisor when taking medications that may
prevent the employee from safely performing his/her required duties.

2. Prohibited Use of Alcohol. Employees whose physical abilities or mental judgement are reasonably believed
to have been altered by the use of alcohol or who have the odor of an alcoholic beverage on their breath shall not be
permitted to report to work or continue to perform work while in that condition. Any employee reporting to work so
affected or engaging in the use of alcoholic beverages on County premises or during work hours, is subject to
corrective action, up to and including termination. Employees are required to report any alcohol related arrest,
conviction or license suspension at the beginning of the next scheduled work day following the event. Itis understood
than an arrest, in and of itself, shall not be considered just cause for dlsmplme

ILLEGAL DRUGS

1. Subject to Subsection 2 below, the actual or attempted delivery, distribution, manufacture, or trafficking of
controlled substances or the use or possession of controlled substance that are not medically authorized is strictly
prohibited. Any violation of this policy will result in disciplinary action up to and including termination.

2. Marijuana is a Class | controlled substance; its use is illegal under federal law. Although Oregon law (ORS
475.300 to 475.346) exempts from criminal prosecution in state court those individuals who obtain a “registry
identification card” from the Oregon Department of Human Services, based on a statement from their attending
physician that the individual has a “debilitating medical condition,” this is not an acceptable explanation for a positive
drug test under this Policy. The County will automatically verify such tests as positive.

3. Employees are required to report any arrest or conviction for illegal drugs or controlled substance to their
supervisor at the beginning of the next scheduled work day following the event. It is understood that an arrest, in and
of itself, shall not be considered just cause for discipline.

EMPLOYEE RESPONSIBILITIES

1. Each employee is responsible for managing his or her own bebhavior in compliance with this policy. If an
employee suspects that he/she has an alcohol, drug or controlled substance problem, the employee is expected to
seek assistance for that problem. All employees are encouraged to support co-workers in seeking assistance for
problems that adversely impact the work environment, safety, health and job performance.

2. In the event an employee is diagnosed as alcohol, controlled substance or drug dependent the employee is
responsible for following the recommendation of an approved treatment program.

3. As a result of disciplinary action arising from an alcohol, drug or controlled substance problem, an employee may
be required to participate in a drug or alcohol evaluation. An employee who is required will be evaluated for drugs
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and alcohol use by a state approved treatment provider. As a result of this evaluation treatment may be required.

4. An employee who successfully completes a treatment program for substance abuse will be subject to random
drug and/or alcohol testing for a period of two years after returning to work. Any employee who tests positive for
alcohol or controlled substances is subject to disciplinary action up to and including termination, and will be held
responsible for the expense of positive tests.

EMPLOYER RESPONSIBILITIES

The County may, upon employee request, grant leave to permit the employee to participate in a drug or alcohol abuse
assistance or rehabilitation program. The employee shall use his/her accrued compensatory time, sick leave and
vacation feave, in that order. If accrued paid leave is exhausted, the employee may be placed on leave without pay
per personnel rules. All of the provisions of the sections concerning unpaid leaves of absence shall apply to any such
leave.

TESTING FACILITIES

For breath and urine testing, the County may use focal testing facilities and qualified personnel. For laboratory
results, the County will use an accredited testing facility for the testing work required under thase Policies and
Procedures. The Employee, through the contract grievance process, may challenge any testing methods or results, if
desired.

TRAINING

Supervisors and other management personnel will be trained through a state accredited provider to recognize
appropriate symptoms which indicate reasonable cause to conclude that an employee may be working under the
influence of aicohol, drugs or controlled substances and to administer these Polices and Procedures in a reasonably
consistent, confidential and effective manner.

RIGHT TO SEARCH

When reasonable cause exists to believe an employee has violated the terms of this policy, the County reserves the
right to inspect and/or search all County property for intoxicating liquor, controlled or illegal substances or any other
substances which impair job performance. Refusal to submit to any such inspection or refusal to cooperate in any
investigation shall constitute misconduct which may result in disciplinary action up to and including termination.

RIGHT TO TEST

When a supervisor has reasonable grounds to believe that an employee is using or is under the influence of alcohot
or controlled substances, the employee in question may be required to submit to a drug and/or alcohol test at the
County's expense: Any refusal to submit to mandatory drug and/or an alcohol testing, or attempts to subvert a drug
or alcohol test in any way, will subject the employee to disciplinary action up to and including termination. An
employee whose initial laboratory screening test for controlied substances yields a positive result shall be given a
second test using gas chromatography/mass spectrometry (GC/MS) test or other reasonably accepted scientific
methodology. The second test shall use a portion of the same test sample withdrawn from the employee for use in
the initial screening test. If the second test confirms the initial positive resuits, the employee shall be notified of the
results in writing by the appropriate department head or designee. The fetter of notification shall state the particular
substance identified by the laboratory tests. If a confirmed body fluid is positive, the County will instruct the laboratory
to retain the body fluid sample for a period of not less than thirty (30) calendar days from the date the tests are
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complete for the purpose of allowing the employee to conduct an independent test at his or her own expense ata
laboratory approved by the County.

PRE-EMPLOYMENT TESTING

1. Successful applicants for safety sensitive positions in Curry County (as determined by the County) are required as
a condition of employment to consent to drug/alcohol screening at the County's expense prior to being considered for
employment. Applicants who refuse to consent to the required testing will not be considered for empioyment.

2. Applicants who fail the required tests will not be considered for employment of a period of six months. This period
may be waived if the applicant completes an evaluation by a qualified Alcohol & Drug Counselor and completes an
acceptable rehabilitation program and presents proof of compietion. Applicants who have successfully completed an
acceptable rehabilitation program are subject to retesting at any time during the following two years of employment.
An applicant who fails a second test will not be re-considered for a period of one year.

3. This section shall not apply to intra-county job changes such as promotions, interdepartmental transfers, etc.

SPECIFIC DRUG AND ALCOHOL PROCEDURES

The specific County alcohol and drug procedures are found in Attachment “A” which is incorporated by reference.

ATTACHMENT A
Confidentiality Procedure for Alcohol and Drug Policy

A. Employee and applicant: Alcohol and drug information such as that relating‘to testing and treatment is
confidential. :

B. The County will maintain confidential employee and applicant informetion in separate files, with limited access.

C. Employees shall respect the needs and rights of recovering employees to maintain confidentiality and to actively
engage in an ongoing recovering program.

D. Employees who may require counseling and/or related assistance should be advised that the Curry County
Personnel Officer is a resource to identify various counseling or assistance providers.
EMPLOYEE MEDICATION USE REPORT PROCEDURES

A. Employees are responsible for notifying their direct supervisor when taking medications that may prevent them
from safely performing their work duties. ‘

B. Any such notification must be kept conﬁdential from all except those with a need to know or those approved by the
employee. _

C. For notification purposes, an employee must use the “Confidential Legal Drug Use Notice” form or other written
notice which contains essentially the same information.

D. A supervisor does not neet to know which drug the employee is taking or who the employee’s doctor is.

E. Ifthe employee determrnes that the medication will prevent him/her from performing hrslher job safely and
adequately in the short term, then the employee may be granted:
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1. Accumuiated compensatory leave

2. Sick leave (refer to the Personnel Rules)

3. Vacation leave

4. Leave without pay (refer to Union contracts or County Personnel Rules)

or an employee’s work duties may be temporarily aitered to allow the employees to remain at work and
perform his/her duties safely and adequately.

F. If the medication will not permit an employee to perform histher job safely and adequately for a long term and no

reasonable accommodations to the employee’s condition can be made, it may be necessary to release the employee
from his’her employment with Curry County. Please consult with County Legal Counsel.

CONFIDENTIAL
MEDICATION USE NOTICE
Part |

Employee Name (print or type)

in accordance with the Curry County Alcohol and Drug Free Work Place Policy, | am notifying my supervisor that t am
taking a legal medication that may prevent me from safely performing my required duties.

| am taking medication which has the following possible side effects:

| believe that the use of this medication prevent me from performing my job
(will / will not)

safely and adequately. Explain:

Part il

Supervisor Name (print or type)
Due to the above information, the following action will be taken:

Employee Signature Date
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Supervisor Signature Date

REPORT PROCEDURE FOR ARREST, CONVICTION, OR LICENSE SUSPENSION
DUE TO ALCOHOL, ILLEGAL DRUGS OR CONTROLLED SUBSTANCES

A. Employees are required to report any alcohol, illegal drug, or controlled substances related arrest, conviction, or
license suspension to their supervisor at the beginning of their next scheduled work day following the event.

B. This information may be reported on the form provided or may be written if it contains essentially the same
information.

C. The supervisor, in consultation with the appointing authority for the department and County Legal Counsel, must
determine if the event is a violation of the Curry County Alcohol and Drug Policy and/or a violation of Article 24 A in
the Curry County Personnel Rules. If the event is a violation of these policies/rules, then disciplinary action must be
taken in accordance with Union contracts, Personnel Rules, and Alcohol and Drug Policies.

ARREST, CONVICTION OR LICENSE SUSPENSION REPORT FORM FOR
ALCOHOL, ILLEGAL DRUGS OR CONTROLLED SUBSTANCES

Employee Name ' Date

Supervisor Name Time

Date of Arrest/Conviction/License Suspension (circle one)

Place of Arrest/Conviction/License Suspension (circle one)

Arresting Department and Officer:

Reason for Arrest/Conviction/License Suspension:

Employee Statement:
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Court Date:

Employee Signature Date
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